Clackamas Women’s Services

Volunteer Agreement
As a volunteer at Clackamas Women’s Services, I agree to the following:

· To make a minimum commitment of 6 months, and to work at least 12 hours a month (unless another arrangement has been made with CWS).

· To participate in an evaluation of my contributions every 6 months.

· To thoroughly complete a timesheet after or during every shift.
· To notify my direct supervisor or the Volunteer Coordinator (Emily) if I’m unable to fulfill a shift commitment.

· To attend mandatory trainings and to make a good faith effort to attend additional in-service trainings for volunteers.

· To not use mood altering substances during my shift or within four hours of my shift. These substances include illegal drugs and alcohol. If I am taking a mood altering prescription drug that I feel would affect my ability to volunteer, I will inform my direct supervisor before my shift.

· To respect the CWS confidentiality policy. I understand that the following information is confidential: the location of the shelter; specific information about CWS participants; personal information (such as addresses and home telephone numbers) of volunteers, staff members, and board members. I will maintain confidentiality even if I choose to end my volunteer relationship with CWS.

· To talk to my direct supervisor or the Volunteer Coordinator (Emily) if I’m not sure of the appropriateness of a particular behavior.

· To refrain from the following improper conduct:

· I will not encourage current or former participants to consume alcohol and/or other drugs on or off CWS premises.

· I will not accept (or offer) gifts, services, employment, or other compensation from anyone who has received CWS services within the last two years.

· I will not spend time with participants outside program norms.

· I will not misuse or cause willful or careless damage to CWS property.

· I will not make oppressive statements or demonstrate oppressive actions while on CWS premises or representing CWS in any capacity off premises.

· I will not have personal or sexual relationships with someone who has received services within the last two years. 

I have read and agree to the above expectations of conduct. If I have any questions about this agreement, I will discuss them immediately with my direct supervisor or the Volunteer Coordinator (Emily). I understand that CWS is open to addressing any situations that I feel warrant attention or further discussion. I understand that once this agreement is signed, failure to fulfill any part of this agreement may result in my being asked to discontinue volunteering with CWS.
______________________________

______________________________               _________
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