Silent Witness Exhibit Contract
Clackamas Women’s Services agrees to make the Silent Witness Exhibit available to:

Organization Name: 

Responsible Person:


Title: 
Phone: 


Email:
 Fax: 


Dates of Exhibit:
 Number of figures:


Pick up date: 
 Return date:


In return, you agree to the following conditions:

1. Contract

The person signing the contract is responsible for the figures while you have them, even if you allow another group to exhibit them. Your responsibilities include making sure that the figures are handled properly and that appropriate security is provided for them both while they are being exhibited and while they are stored.

2. Picking up the figures

You will need to pick up and return the Silent Witness Exhibit at Clackamas Women’s Services located at 704 Main Street, Suite 200, Oregon City, OR 97045. Make sure to call ahead and to arrange drop-off to insure someone will be at the office. Do not leave the Silent Witnesses outside our office if we are not there. When the figures are picked up, we will offer a quick training on how to transport and assemble them.

3. Handling the figures

Please treat these figures reverently, as a memorial to each of the women murdered. Follow all handling instructions carefully to avoid scratching or damaging these figures.
Do NOT store, transport, or lean the figures in any way that bends them or places pressure on the head or neck area.

4. Displaying the figures

Ensure that you have permission to display the Silent Witnesses before you set them up.

We prefer that the Silent Witness Exhibit be “staffed” so that someone is available to offer explanations and support to viewers, as well as guarding against damage to the Exhibit.
At the very least, plan to display the Fact Sheet, along with the CWS crisis line number alongside the Silent Witnesses. Please check-in on the exhibit frequently for security purposes.

Please do not tape anything to the figures; adhesive can damage the surface.

The Witnesses should always be displayed in an area which is dry and secure. They should not be exhibited outdoors if it is raining, as they could be damaged. The figures should not be exhibited in substantial wind as they tip over easily.

The figures may be stored standing up IF they are on their stands. If they are not on their stands, they tip and fall easily. Please ensure the Witnesses are in secure locations while they are stored.

5. Damaged Figures

These figured can be easily damaged. Please treat them with the utmost care and follow these guidelines.

If a figure is broken or severely damaged, your organization will be financially responsible for repair or replacement. DO NOT ATTEMPT REPAIRS. Return the damaged figure to CWS. You will be billed after repairs are completed.

Pick-up notes (describe any special condition of the Witnesses or any conditions expected during display):

Drop-off notes (describe any special condition of the Witnesses or any conditions experienced during display):

SIGNED (Sponsoring Organization):

Signature of responsible person: 


Name (please print):


Date:


Signed (CWS)

Signature of responsible person: 


Name (please print):


Date:

Clackamas Women’s Services
704 Main Street, Suite 200, Oregon City, OR 97045
503.722.2366

